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SECTION A – GENERAL INFORMATION
I – PURPOSE OF REQUEST
The City of Fife requests interested firms for Janitorial Services to submit a response to this Request for
Proposal (RFP).
All bidding contractors must submit sealed proposals and furnish all necessary materials (exclusions
listed on page 8), labor, and supervision to provide satisfactory custodial and janitorial services at the
following facilities:
Fife City Hall, 5411 23rd Street East, Fife 98424
Fife IT Building – 5411 23rd Street East, Building A, Fife 98424
Fife Aquatic Center, 5410 20th Street East, Fife 98424
Fife Community Center, 2111 54th Avenue East, Fife 98424
Fife Criminal Justice Building / Municipal Court, 3737 Pacific Highway East, Fife 98424
Fife Criminal Justice Building / Police Department/Wellness Room, 3737 Pacific Highway East,
Fife 98424
7. Fife Parks Maintenance Building, 3820 Freeman Road East, Fife 98424
8. Fife Public Works, 3725 Pacific Highway East, Fife 98424
1.
2.
3.
4.
5.
6.

It is the City of Fife’s intent to contract with the most responsive and responsible bidder, for a two (2)
year contract commencing on October 1, 2019. The contract may be extended beyond two (2) years
with mutual acceptance.

II – RFP SCHEDULE
The City of Fife will follow a schedule, intended to result in the selection of a janitorial firm to provide
services commencing immediately upon contract execution, with an anticipated start date of October 1,
2019. The contract duration will be two (2) years.
The RFP will be available online Monday, June 24, 2019, to interested contractors.
Deliver proposal no later than July 22, 2019, at 10:00 a.m. to:

Fife City Clerk, at 5411 23rd Street East, Fife, WA 98424
REQUEST FOR PROPOSAL TIMELINE
Request for Proposal Issue Date
Mandatory Facilities Walk-Through
Final Questions Due No Later Than
Bid Proposals Due
Contract Awarded
Anticipated Start Date

Monday, June 24, 2019
Thursday, July 11, 2019
Wednesday, July 17, 2019 at 10:00 am.
Monday, July 22, 2019
Monday, August, 12, 2019
October, 1, 2019
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Mandatory Facilities Walk-Through
A Mandatory Facilities Walk-Through is scheduled for Thursday, July 11, 2019, at 10:00 a.m.
Contractors should plan roughly four (4) hours to complete this walk through.
Contractors shall meet at:
Fife Criminal Justice Building / Municipal Court, 3737 Pacific Highway East, Fife 98424
All contractors will then be expected to travel to other locations as follows:
Fife City Hall, 5411 23rd Street East, Fife 98424 (multiple buildings in this location)
Fife Parks Maintenance Building, 3820 Freeman Road East, Fife 98424
Contractors: Each bidder will be allowed to ask questions and will be provided with property
information. Bidders are encouraged, for the sake of receiving adequate, appropriate responses during
the site walk, to submit initial inquires in writing prior to the tour. Questions will be shared with all
bidders during the tour. Questions that cannot be addressed during the walk-through will be responded
to via email to all firms who have signed in at the walk-through.
Questions received after Wednesday, July 17, 2019, at 10:00 a.m. will not receive a response.

Inquiries and Questions
Questions may be directed in an email to Marta Gailushas, Recreation and Aquatics Supervisor at

mgailushas@cityoffife.org

III - INSTRUCTIONS TO CONTRACTORS
1. RFP responses shall be delivered no later than Monday, July 22, at 10:00 am. to the reception
desk in the lobby of:
Fife City Hall – Attention City Clerk - 5411 23rd Street East, Fife 98424
Proposals received after said time will not be considered a responsive bid, no exceptions.
2. Five (5) copies of the RFP must be placed in a sealed envelope, clearly labeled “Proposal for
Janitorial Services”
3. The following information must be included in all proposals:
a. A Statement of Delineating Proven Experience and Expertise in providing the services
requested in the RFP.
b. Resumes for the individual(s) assigned to complete the required services
c. Identification of the individual in charge of contractual arrangements or managing
contracts (i.e., contract manager, supervisor).
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d. Number of staff you project per location and the approximate amount of time needed in
each location to complete the scope of work. All staff will be required to pass a
background check.
e. Acknowledgement of Prevailing Wages: Hourly wages to be paid to laborers and
workers under all public service contacts shall not be less than the prevailing rate of
wage for an hour’s work in the same trade or occupation and shall be in accordance
with the provisions of RCW Chapter 39.12. In the context of this Contract, this
requirement is applicable to all Building Service Employees.
f. Explanation of information, equipment, and/or assistance required from the City.
g. Description of how work will be performed and how tasks will be tracked. Time spent in
each facility will be monitored by the City.
h. List of similar contracts within the last five (5) years, identifying the requested services,
including the name, title, and phone number of an appropriate local contact.
i. Five (5) references for similar services.
4. The City of Fife’s goal is to award this contract to a single contractor. It is possible however, that
the City may instead choose to award the bid to two contractors, depending on the best
business approach, proposals for individual site, or what best serves the City of Fife and its
residents. Frequencies in the number of cleanings provided per week are susceptible to change
as mutually agreed.
Therefore, proposer shall provide:
a. Proposal per Facility: Including state sales tax, after totaling the cost of all services for
each individual site. These individual site proposals should assume the City will award
different facilities to separate contractors.
b. Proposal for Total Cost for All Sites: including state sales tax, after totaling the cost of all
services for each facility. The TOTAL proposal for all sites assumes the City will award
the entire contact to a single contractor.
c. Proposal for Facility Task Bid Sheet for Each Site, including state sales tax, after totaling
the cost of all services for each individual facility at the bottom of each Facility Task Bid
Sheet.

IV - SELECTION CRITERIA
1. Evaluation of the proposals and their cost effectiveness to the City will be made by an Evaluation
Committee, approved by the Parks, Recreation, and Aquatics Director. The Committee will
evaluate all information provided in the proposal documents to determine compliance with and
conformance to the requirements set forth in this RFP. The Evaluation Committee’s review and
final decisions for the RFP will be based primarily on the most qualified Contractor overall, and
not simply on the monthly/annual service fees proposed. The City will carefully investigate each
contractor’s background and experience in the operation of like facilities.
2. The City may utilize the services of appropriate experts to assist in the evaluation process.
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3. Interview/Presentation – City staff may invite one or more proposers to interview and make an
oral presentation to the Evaluation Committee.
4. Contractors Experience and Capability – The evaluation and determination of a proposer’s
fulfillment of the following requirements will be made by the City, and the judgement will be
final. Criteria to be used in the selection process will include, but not be limited to, the following
considerations:
a. Record and verification of proposer’s experience in providing custodial services to
businesses and/or municipalities and demonstrated quality and reliability standards
having been met in the service provided.
b. Proposer’s capability and capacity to perform the contract promptly, as specified in the
RFP.
c. Proposer’s quality of performance of previous City contracts and/or contracts with
other organizations and/or municipalities.
d. Proposer’s previous and existing compliance with laws and ordinances relating to
contracts.
e. Financial status of the proposer. The City may require whatever evidence is deemed
necessary by the City relative to the proposer’s financial stability.
f. Proposer’s method of hiring a work force to fulfill contract requirements.
g. Ability of the proposer to respond to facility emergencies throughout the year.
h. False, incomplete, or unresponsive statements in connection with a proposal may be
sufficient cause for its rejection.
i. Presentation and Interview. Proficiency in representing the company and team
qualifications and capabilities, timeliness, and response to questions.
j. Proposer’s history of work in Aquatic Facilities and meeting Health Department
cleaning regulations.
5. The City of Fife will notify the selected firm(s) for interviews. Firms shall be notified in advance
and should be prepared to present to a panel the following week.
After introduction, firms will be allowed twenty (20) minutes at the beginning of the scheduled
period to provide a presentation, as deemed beneficial to the proposal. Time is of the essence,
so please plan accordingly. The panel will then proceed with a list of timed questions for
contractor response.

SECTION B – TERMS AND CONDITIONS
JANITORIAL STAFF CONDUCT
These facilities are public facilities and contractor’s employees performing the custodial services
will be working around City staff and the public on many occasions. Thus, while working in the
City facilities, it is important that the following expectations be maintained:
1. The contractor’s employees shall be required to be cleared through a background check.
Additionally, all contractor’s employees shall be fingerprinted and pass the Criminal Justice
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Information Awareness Training. Such checks will be the responsibility of the Fife Police
Department to administer.
2. It is the City’s desire that janitorial staff be dressed in a uniform with the company name
and/or logo on the outer layer of clothing.

3. Janitorial staff shall work discreetly around City staff and the public, not causing
disturbances or interruption during public meetings, classes, events, or staff working hours.
Vacuums may not be used in areas/rooms where classes, meetings, or events are taking
place. Such work should be done in other areas, then returned to afterwards. Please see
General Specifications for allowed cleaning times in each facility.
4. Janitorial staff shall handle any necessary communications and actions with City staff and
the public in a professional manner.
5. The City reserves the right to modify the frequency and/or scope of services for each facility
within the RFP up until two days prior to bid deadline.
6. The City reserves the right to award any contract to the next most qualified contractor, if
the selected contractor does not execute the contract within thirty (30) days after the
contract was awarded.

7. Proposal’s shall include those prices necessary to cover the costs of all items required to
perform the work as set forth in the RFP documents. No allowance of any kind will be made
to any proposal because of lack of such examination or knowledge. The submission of a
proposal shall be conclusive evidence that the proposer has made such an examination.
8. The City requires evidence of worker’s compensation and general liability insurance in
minimum amount as described in the standard contract.

9. Submission will signify agreement that its content is valid for ninety (90) days following the
submission deadline unless otherwise agreed to in writing by both parties. The bid will
become part of the contract that is negotiated between the City and the successful firm.
10. Any proposal may be withdrawn up until the date and time set forth above for the RFP
proposals due date and time. Any RFP not so timely withdrawn shall constitute an
irrevocable offer, for a period of ninety (90) days to the City the services described in the
attached specification, or until one or more of the proposals have been approved by the City
administration, whichever comes first.
11. The contract resulting from acceptance of a proposal by the City shall be in substantially in
the same form as supplied by the City in the contract and shall conform to the specifications
in the RFP. The City expects that the date of commencement for the contract will be
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executed upon receipt and be valid for two (2) years. This contract may be extended beyond
two years with mutual acceptance.

12. Pursuant RCW 39.12.020 and WAC 296-127-023, prevailing wages are required on all public
building services and janitorial maintenance contracts, including work performed by
janitors, waxers, shampooers, and window cleaners.
13. The City reserves the right to reject any or all proposals, as well as to waive minor
irregularities in any proposal.
14. The City reserves the right to request a clarification of information submitted and request
additional information from the service provider.
15. If awarded a contract by the City, the contractor(s) are required to obtain a Business License
from the City of Fife, if they do not already have one. In addition, they will be responsible for
filling an Intent to Pay Prevailing Wages prior to contract execution.

16. The City shall not be responsible for any cost reimbursement incurred by their firm in
preparing, submitting or presenting its response to its RFP, licensing, insurance or permits.
17. The City reserves the right to make, at any time during the Contract, such changes in the
work as the City deems necessary for budgetary, operational, or other reasons. Such
changes shall be made by reducing or eliminating portions of the scope of services for
individual facility sites as submitted by the Contractor with its Proposal and by reducing the
Contractor’s compensation commensurately. The City shall give the Contractor 30 days’
notice of any such changes in the work.

SECTION C - GENERAL SCOPE OF SERVICES
The City of Fife is pleased to offer an opportunity for an experienced facility maintenance
contractor/firm to provide janitorial services at the following eight (8) City facilities:
Fife City Hall, 5411 23rd Street East, Fife 98424
Fife IT Building – 5411 23rd Street East, Building A, Fife 98424
Fife Aquatic Center, 5410 20th Street East, Fife 98424
Fife Community Center, 2111 54th Avenue East, Fife 98424
Fife Criminal Justice Building / Municipal Court, 3737 Pacific Highway East, Fife 98424
Fife Criminal Justice Building / Police Department/Wellness Room, 3737 Pacific Highway East,
Fife 98424
7. Fife Parks Maintenance Building, 3820 Freeman Road East, Fife 98424
8. Fife Public Works, 3725 Pacific Highway East, Fife 98424
1.
2.
3.
4.
5.
6.

8|Page

City of Fife, Washington

The City will provide the following cleaning products*







Glass cleaner
Cleaner for floors, counters, and table-tops
Disinfectant for sinks, countertops, toilets, urinals, etc.
Stainless steel polish for fountain and refrigerators
Odor eliminator for floor drains
Technical sanitizer for phones

The City will provide the following supplies for the Contractor/Firm to refill
dispensers








Hand soap
Toilet paper
Paper towels
Toilet seat covers
Sanitary liner bags
Urinal deodorizers
Garbage bags

*Contractor/firm to provide additional cleaning supplies/items as needed

The contractor/firm shall provide and maintain in good working order all cleaning implements needed
to fulfill the scope of services, including but not limited to: janitor carts, vacuum cleaners, floor polisher,
floor shampooer, brooms, dust mops, wet mops, mop buckets, cleaning clothes, and dusters and to
keep custodial closets neat and orderly.

Communications:

Contractor/firm shall maintain a janitorial communication log at each of the
eight (8) City facilities. This log will be used to convey cleaning product, and supplies needs, questions,
urgent concerns, challenges, or potential repairs. For all urgent requests, contractor shall contact the
Community Development and Public Works, Senior Administrative Assistant.
There may be an occasion when an event requires adjustment in cleaning hours. Contractor/firm shall
be provided a minimum of forty-eight (48) hours’ notice for such an instance.
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FIFE CITY HALL – GENERAL SPECIFICATIONS
Schedule: Fife City Hall to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, and Friday. Between the hours of 7:00 p.m.
and be finished no later than 6:00 a.m. the following morning. However, the cleaning schedule
must be set around scheduled meeting times. The contractor will be provided with a monthly
calendar of all scheduled meetings prior to the 1st of each month.
1.

WORK AREAS:
OFFICES / CUBICLES / WORK AREAS, FRONT RECEPTION DESK, HALLWAYS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste container and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed).
3. Spot clean all work surfaces for minor spillage or coffee rings as needed.
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc.) are to be moved
to allow vacuuming (Does not include mats or objects over fifty (50) lbs.).
6. Dust horizontal surfaces including: benches, tables, desks, chairs, windowsills, tops of
cubicle panels, picture frames, and low level shelving.
7. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
8. Spot clean carpets for spots or spills.
9. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc.)
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
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One (1) day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
3. Clean all interior and exterior windows, including tracks and screens, in entire facility.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces
2.

RESTROOM FACILITIES:
EMPLOYEE RESTROOM, PUBLIC RESTROOM
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers and
replace liners.
2. Empty sanitary napkin receptacles, and wipe outsides clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the stall for usage.
5. Clean and polish mirrors and dispensers.
6. Clean counters and wash basins.
7. Clean and sanitize toilet, toilet seat and urinals.
8. Disinfect bathroom partition locks.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Spot clean walls and bathroom stall partitions.
3. Dust top of bathroom stall partitions.
4. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
4. Toilets, sinks, and urinals to be de-scaled.
One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces
2. Clean and disinfect visible surfaces of heating and ventilation grilles
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One (1) day per year:
1. Strip and wax vinyl floor surfaces.

3.

KITCHEN / EMPLOYEE BREAK ROOM:
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
3. Wipe down counters, sink, table top, and cabinet doors.
4. Check and refill all dispensers as necessary: paper towels and hand soap.
5. Disinfect table and chair surfaces.
One (1) day per week:
1.
2.
3.
4.
5.
6.
7.
9.
10.

Clean and polish chrome fixtures, including refrigerator door.
Clean inside of microwave oven.
Dust and wipe down horizontal surfaces under and over six (6) feet (for spider webs, etc.)
Wipe down stove and oven door.
Detail vacuum under tables, counters, corners and edges of carpeted areas.
Clean noticeable stains off windows with glass cleaner where applicable.
Vacuum heating and air return vents.
Dust blinds where applicable.
Vacuum upholstered furniture.

One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces.
2. Clean all interior and exterior windows, including tracks and screens.
3. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces.
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FIFE IT BUILDING – GENERAL SPECIFICATIONS
Schedule: Fife IT Building to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, and Friday. Between the hours of 7:00 p.m.
and be finished no later than 6:00 a.m. the following morning.
1.

WORK AREAS:
OFFICES, WORK AREAS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed.)
3. Spot clean all work surfaces for minor spillage or coffee rings as needed.
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc.) are to be moved
to provide vacuuming (does not include mats or objects over fifty (50) lbs.).
6. Dust horizontal surfaces including: benches, tables, desks, chairs, windowsills, tops of
cubicle panels, picture frames, and low level shelving.
7. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
8. Spot clean carpets for spots or spills.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables, and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc).
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
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3. Clean all interior and exterior windows, including tracks and screens, in entire facility.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.

3. RESTROOM FACILITY:
EMPLOYEE RESTROOM (SINGLE-OCCUPANT)
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacle and wipe outside clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary; paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the stall for usage.
5. Clean and polish mirror and dispensers.
6. Clean counter and wash basin.
7. Clean and sanitize toilet and toilet seat.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Polish push plate and kick plate on all doors.
3. Toilet and sink to be de-scaled.
4. Dust baseboards.
One (1) day per quarter:
1. Clean and disinfect visible surfaces of heating and ventilation grilles.
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FIFE AQUATIC CENTER – GENERAL SPECIFICATIONS
Schedule: Fife Aquatic Center to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, Friday, Saturday and Sunday. Between the
hours of 10:00 p.m. and be finished no later than 5:00 a.m. the following morning.
1.

WORK AREAS:
OFFICES AND WORK AREAS, FRONT RECEPTION DESK
Seven (7) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed)
3. Spot clean all work surfaces for minor spillage or coffee rings as needed
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc) are to be moved
to allow vacuuming (Does not include mats or objects over fifty (50) lbs.)
6. Dust horizontal surfaces including: tables, desks, chairs, windowsills, picture frames, and
low level shelving.
7. Spot clean walls, doors, fixtures, file cabinets and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
8. Spot clean carpets for spots or spills.
9. Sweep and damp mop lobby floor with neutral cleaner and microfiber technology.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc.)
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
9. Clean and polish drinking fountains.
One (1) day per month:
1. High dusting to include doorsills, air vents, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
5. Clean janitorial closets.
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6. Vacuum vents
One (1) day per quarter:
1. Shampoo all carpets.
2. Clean all interior and exterior windows, including tracks and screens.
3. Clean and disinfect visible surfaces of heating and ventilation grilles.

2.

LOCKER ROOM AND RESTROOM FACILITIES:
MEN’S AND WOMEN’S LOCKER ROOMS, FAMILY CHANGING ROOMS, AND STAFF CHANGING
ROOM
Seven (7) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacles and wipe outsides clean, using disinfectant.
3. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the stall for usage.
4. Clean and polish mirrors and dispensers.
5. Clean counters and wash basins.
6. Clean and sanitize toilets, toilet seats and urinals.
7. Disinfect bathroom partition locks.
8. Hose and disinfect floors (locker rooms only, mop family changing rooms) to Health
Department specifications.
9. Clean all floor drains.
10. Clean all sinks and showers (including shower walls) using a scrub brush and disinfectant
11. Scrub tiles walls with disinfectant around the toilet in Family Changing Rooms.
12. Disinfect baby changing stations.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Spot clean walls and bathroom stall partitions.
3. Dust top of bathroom stall partitions.
4. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboard.
3. Polish push plates and kick plates on all doors.
4. Toilets, sinks, and urinals to be de-scaled.
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FIFE COMMUNITY CENTER – GENERAL SPECIFICATIONS
Schedule: Fife Community Center to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, and Friday. Between the hours of 9:00 p.m.
(or later depending on event schedules) and be finished no later than 7:00 a.m. the following
morning. However, the cleaning schedule must be set around scheduled rental times. The
contractor will be provided with a monthly calendar of all scheduled events prior to the 1st of
each month. The contractor will also need to bid a set cleaning fee for cleaning services
requested after facility rentals that take place on Saturdays and Sundays.
1.

WORK AREAS:
OFFICES, WORK AREAS, LOBBY, HALLWAYS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed.)
3. Spot clean all work surfaces for minor spillage or coffee rings as needed.
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc) are to be moved
to allow vacuuming (does not include mats or objects over fifty (50) lbs.)
6. Dust horizontal surfaces including benches, tables, desks, chairs, windowsills, picture
frames, and low-level shelving.
7. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
8. Spot clean carpets for spots or spills.
9. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables, and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc).
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
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3. Dust baseboards.
4. Polish push plates and kick plates on all doors.

One (1) day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
3. Clean all interior and exterior windows, including tracks and screens, in entire facility.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces
2.

RESTROOM FACILITIES:
PUBLIC RESTROOMS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacles and wipe outsides clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the stall for usage.
5. Clean and polish mirrors and dispensers.
6. Clean counters and wash basins.
7. Clean and sanitize toilets, toilet seats, and urinals.
8. Disinfect bathroom partition locks.
9. Disinfect baby changing station.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Spot clean walls and bathroom stall partitions.
3. Dust top of bathroom stall partitions.
4. Vacuum heating and air return vents
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
4. Toilets, sinks, and urinals to be de-scaled.
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One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces.
2. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces

EMPLOYEE RESTROOMS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacles and wipe outsides clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in restroom for usage.
5. Clean and polish mirrors and dispensers.
6. Clean wash basins.
7. Clean and sanitize toilets and toilet seats.
8. Disinfect baby changing station.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Spot clean walls.
3. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
4. Toilets and sinks to be de-scaled.
One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces.
2. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces.
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3.

KITCHEN:
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
3. Wipe down counters, sink, table top, and cabinet doors.
4. Check and refill all dispensers as necessary: paper towels and hand soap.
Three (3) days per week:
1. Deep clean kitchen floors, sinks, and counters (excluding the stove) on Monday,
Wednesday, and Friday.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Clean inside of microwave oven.
3. Dust and wipe down horizontal surfaces under and over six (6) feet (for spider webs,
etc.).
4. Detail vacuum under tables, counters, corners and edges of carpeted areas.
5. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Deep clean kitchen to include front of stove, and stove top, front of cupboards.
2. Steam-clean floor.
3. Clean and disinfect visible surfaces of heating and ventilation grilles.

4.

RENTAL HALL:
Rooms 1, 2 & 3
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed.)
3. Spot clean all horizontal surfaces as needed.
4. Spot clean walls, doors, fixtures, and baseboards as needed. Marks, finger prints,
smudges, etc. to be removed from walls, doors, handles, base boards, light switches, and
outlet covers.
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5. Sweep and damp mop all tile, wood, vinyl, and/or linoleum floors with neutral cleaner
and microfiber technology.
6. Clean noticeable stains off windows with glass cleaner where applicable.
One (1) day per week:
1. Dust horizontal surfaces including: tables, chairs, windowsills, picture frames, and lowlevel shelving.
2. Dust blinds.
3. Wipes down walls.
4. Vacuum air vents.
5. Dust ledges and horizontal surfaces over six (6) feet (spider webs, etc.)
One (1) day per month:
1. Wash out garbage cans used in rental areas.
One (1) day per quarter:
1. Clean all interior and exterior windows, including tracks and screens.
2. Clean and disinfect visible surfaces of heating and ventilation grilles.
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FIFE CRIMINAL JUSTICE/COURT/POLICE BUILDING – GENERAL
SPECIFICATIONS
Schedule: Fife Criminal Justice/Court Areas to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, and Friday. Between the hours of 7:00 p.m.
and be finished no later than 6:00 a.m. the following morning.

Schedule: Fife Police/Wellness Room Area to be cleaned as follows:
Weekly on Monday. Between the hours of 7:00 p.m. and be finished no later than 6:00 a.m. the
following morning.
1. WORK AREAS:
OFFICES, CUBICLES / WORK AREAS, LOBBY
Five (5) Days per week (Criminal Justice and Court Areas) – Seven (7) Days per week (Police
Area):
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers and
replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed)
3. Spot clean all work surfaces for minor spillage or coffee rings as needed
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc.) are to be moved
to allow vacuuming (does not include mats or objects over fifty (50) lbs.)
6. Dust horizontal surfaces including: benches, tables, desks, chairs, windowsills, tops of
cubicle panels, picture frames, and low level shelving.
7. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
8. Spot clean carpets for spots or spills
9. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
10. Wipe down and disinfect the bench seating area in the lobby and court room.
11. Wipe down and disinfect the public counters located in the lobby.
12. Clean counter windows (both sides) in the lobby.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables, and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc.)
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
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8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
3. Clean all interior and exterior windows, including tracks and screens.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) Day per year:
1. Strip and wax vinyl floor surfaces
2.

RESTROOM FACILITIES:
EMPLOYEE RESTROOM, PUBLIC RESTROOM
Five (5) Days per week (Criminal Justice and Court Areas) – Seven (7) Days per week (Police
Area):
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacles and wipe outsides clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the stall for usage.
5. Clean and polish mirrors and dispensers.
6. Clean counters and wash basins.
7. Clean and sanitize toilet, toilet seats and urinals.
8. Disinfect bathroom partition locks.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Spot clean walls and bathroom stall partitions.
3. Dust top of bathroom stall partitions.
4. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
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3. Polish push plates and kick plates on all doors.
4. Toilets, sinks, and urinals to be de-scaled.

3. KITCHEN / EMPLOYEE BREAK ROOM:
Five (5) days per week (Criminal Justice and Court Areas) – Seven (7) days per week (Police
Area):
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers,
and replace liners.
2. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
3. Wipe down counters, sink, table top, and cabinet doors.
4. Check and refill all dispensers as necessary: paper towels and hand soap.
5. Disinfect chair surfaces.
One (1) day per week:
1. Clean and polish chrome fixtures including refrigerator door.
2. Clean inside of microwave oven.
3. Dust and wipe down horizontal surfaces under and over six (6) feet (for spider webs,
etc.).
4. Wipe down stove and oven door.
5. Detail vacuum under tables, counters, corners and edges of carpeted areas.
6. Clean noticeable stains off windows with glass cleaner where applicable.
7. Vacuum heating and air return vents.
8. Dust blinds where applicable.
9. Vacuum upholstered furniture.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
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FIFE PARKS MAINTENANCE FACILITY – GENERAL
SPECIFICATIONS
Schedule: Fife Parks Maintenance Facility to be cleaned as follows:
Daily on Monday, Wednesday, and Friday. Between the hours of 7:00 p.m. and be finished no
later than 6:00 a.m. the following morning.
1.

WORK AREAS:
OFFICES, FRONT RECEPTION DESK, MEETING ROOM
Three (3) Days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Spot clean all work surfaces for minor spillage or coffee rings as needed
3. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
4. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc.) are to be moved
to allow vacuuming (Does not include mats or objects over fifty (50) lbs.)
5. Dust horizontal surfaces including: tables, desks, chairs, windowsills, picture frames, and
low level shelving.
6. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and similar
furniture), base boards, light switches, and outlet covers.
7. Spot clean carpets for spots or spills.
8. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables, and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc.)
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
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4. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
3. Clean all interior and exterior windows, including tracks and screens.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces.

2.

RESTROOM FACILITIES:
EMPLOYEE RESTROOMS (LOCATED IN OFFICE BUILDING AND MAINTENANCE BUILDING)
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Empty sanitary napkin receptacles and wipe outsides clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers, and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in the restroom for usage.
5. Clean and polish mirrors and dispensers.
6. Clean counters and wash basins.
7. Clean and sanitize toilets and toilet seats.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Vacuum heating and air return vents
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
4. Toilets and sinks to be de-scaled.

3. KITCHEN:
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.

26 | P a g e

City of Fife, Washington
2. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
3. Wipe down counters, sink, table top, and cabinet doors.
4. Check and refill all dispensers as necessary: paper towels and hand soap.
One (1) day per week:
1. Clean and polish chrome fixtures, including refrigerator door.
2. Clean inside of microwave.
3. Dust and wipe down horizontal surfaces under and over six (6) feet (for spider webs, etc.)
4. Wipe down stove and oven door.
5. Detail vacuum under tables, counters, corners and edges of carpeted areas.
6. Clean noticeable stains off windows with glass cleaner where applicable.
7. Vacuum heating and air return vents.
8. Dust blinds where applicable.
9. Vacuum upholstered furniture.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
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FIFE PUBLIC WORKS – GENERAL SPECIFICATIONS
Schedule: Fife Public Works to be cleaned as follows:
Daily on Monday, Tuesday, Wednesday, Thursday, and Friday. Between the hours of 7:00 p.m.
and be finished no later than 6:00 a.m. the following morning.
1. WORK AREAS:
OFFICES, CUBICLES / WORK AREAS, FRONT RECEPTION DESK, HALLWAYS
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers,
and replace liners.
2. Empty all recycle containers. (Note: No liner in recycle needed)
3. Spot clean all work surfaces for minor spillage or coffee rings as needed
4. Neatly arrange furniture. All furniture and wastebaskets are to be placed back in their
appropriate places.
5. Vacuum all carpeted areas. Portable objects (chairs, wastebaskets, etc) are to be
moved to allow vacuuming (Does not include mats or objects over 50 lbs.).
6. Dust horizontal surfaces including: benches, tables, desks, chairs, windowsills, tops of
cubicle panels, picture frames, and low level shelving.
7. Spot clean walls, doors, fixtures, file cabinets, and baseboards as needed. Marks, finger
prints, smudges, etc. to be removed from walls, doors, handles, file cabinets (and
similar furniture), base boards, light switches and outlet covers.
8. Spot clean carpets for spots or spills.
9. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
One (1) day per week:
1. Dust and clean accessible surfaces of desks, chairs, tables, and other office furniture.
2. Detail vacuum under desks, tables, counters, corners and edges of carpeted areas.
3. Clean noticeable stains off windows with glass cleaner where applicable.
4. Vacuum heating and air return vents.
5. Dust ledges and horizontal surfaces over six (6) feet (for spider webs, etc.)
6. Dust blinds where applicable.
7. Vacuum upholstered furniture.
8. Disinfect doorknobs and handles throughout the facility.
One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
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One (1) Day per quarter:
1. Shampoo all carpets.
2. Scrub and wax all vinyl floor surfaces.
3. Clean all interior and exterior windows, including tracks and screens, in entire facility.
4. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) Day per year:
1. Strip and wax vinyl floor surfaces.
2.

RESTROOM FACILITIES:
EMPLOYEE RESTROOM (SINGLE-OCCUPANT)
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers,
and replace liners.
2. Empty sanitary napkin receptacle and wipe outside clean, using disinfectant.
3. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
4. Check and refill all dispensers as necessary: paper towels, toilet tissue, seat covers and
hand soap. Replace toilet paper if there is half a roll or less remaining. Leave partial roll
in restroom for usage.
5. Clean and polish mirror and dispensers.
6. Clean counter and wash basin.
7. Clean and sanitize toilet and toilet seat.
One (1) day per week:
1. Clean and polish chrome fixtures.
2. Vacuum heating and air return vents.
One (1) day per month:
1. High dusting to include, doorsills, light fixtures, ceiling corners and edges.
2. Dust baseboards.
3. Polish push plates and kick plates on all doors.
4. Toilets and sinks to be de-scaled.
One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces.
2. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces.

29 | P a g e

City of Fife, Washington

3.

KITCHEN / EMPLOYEE BREAK ROOM:
Five (5) days per week:
1. Empty all waste receptacles, dispose of waste appropriately, clean waste containers, and
replace liners.
2. Sweep and damp mop all tile, vinyl, and/or linoleum floors with neutral cleaner and
microfiber technology.
3. Wipe down counters, sink, table top, and cabinet doors.
4. Check and refill all dispensers as necessary: paper towels and hand soap.
5. Disinfect chair surfaces.
One (1) day per week:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Clean and polish chrome fixtures, including refrigerator door.
Clean inside of microwave oven.
Dust and wipe down horizontal surfaces under and over six (6) feet (for spider webs, etc.)
Wipe down stove and oven door.
Detail vacuum under tables, counters, corners and edges of carpeted areas.
Clean noticeable stains off windows with glass cleaner where applicable.
Vacuum heating and air return vents.
Dust blinds where applicable.
Vacuum upholstered furniture.

One (1) day per month:
1. High dusting to include doorsills, light fixtures, ceiling corners and edges.
2. Low dusting to include base of chairs.
3. Dust baseboards.
4. Polish push plates and kick plates on all doors.
One (1) day per quarter:
1. Scrub and wax all vinyl floor surfaces.
2. Clean all interior and exterior windows, including tracks and screens.
3. Clean and disinfect visible surfaces of heating and ventilation grilles.
One (1) day per year:
1. Strip and wax vinyl floor surfaces.

ADDITIONAL DUTIES AND RESPONSIBILITIES
1. Maintain janitorial closets in a clean, accessible, and organized manner.
2. Notify if supplies are low. It is the responsibility of the janitorial firm to notify the city representative
for each building when cleaning and product supplies are low, before they run out.
3. Secure lights and alarm systems and lock all interior and exterior doors as directed.
4. Notify City representative of any facility, mechanical, plumbing or security problems.
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Holidays - 2019
The facilities will be closed for the following holidays and cleaning of the facilities is not required for
the following days:

New Year’s Day
Martin Luther King Jr. Birthday
President’s Day
Memorial Day
Independence Day
Labor Day
Veterans’ Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve
Christmas Day

Designation of Holiday
First Day of January
Third Monday in January
Third Monday in February
Last Monday in May
July 4
First Monday in September
November 11
Fourth Thursday in November
Day After Thanksgiving
December 24
December 25

Observed Holiday Date
January 1, 2019 (Monday)
January 21, 2019 (Monday)
February 18, 2019 (Monday)
May 27, 2019 (Monday)
July 4, 2019 (Thursday)
September 2, 2019 (Monday)
November 11, 2019 (Monday)
November 28, 2019 (Thursday)
November 29, 2019 (Friday)
December 24, 2019 (Tuesday)
December 25, 2019 (Wednesday)

A list of 2020 and 2021 holidays will be sent to the firm prior to January 1, 2020 and 2021. The 2020 and
2021 holiday closures will also include 11 holidays. Cleaning is required on all other agreed upon dates,
even if the facility is closed for maintenance.

SECTION D – PRICE PROPOSAL
BILLING/RATE INFORMATION: The contractor shall perform services and invoice based on the
rates indicated below. Discretionary services must be pre-authorized and scheduled with the respective
city representative, prior to performing the work. Such services are to be invoiced directly to the
respective departments.
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SECTION D – BID SHEETS
To be submitted with proposal.

COST SUMMARY BID SHEET

Name of Contractor:
Fife City Hall

WORK DESCRIPTION

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX

1. Offices, Cubicles, Work Areas, Reception Desk, Hallways
2. Restroom Facilities

$

3. Kitchen / Employee Break Room

$

TOTAL FIFE CITY HALL, including tax

$

$

Fife IT Building

WORK DESCRIPTION
1. Offices, Cubicles, Work Areas
2. Restroom Facility

TOTAL FIFE IT BUILDING, including tax

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX
$
$

$
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Fife Aquatic Center

WORK DESCRIPTION
1. Offices, Work Areas, Front Reception Desk
2. Locker Rooms & Restroom Facilities

TOTAL FIFE AQUATIC CENTER, including tax

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX
$
$

$

Fife Community Center

WORK DESCRIPTION

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX

1. Offices, Work Areas, Lobby, Hallways
2. Restroom Facilities

$

3. Kitchen
4. Rental Hall

$

$
$

5. Per Hour Cleaning Fee for Saturday or Sunday Cleanings

TOTAL FIFE COMMUNITY CENTER, including tax

$
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Fife Criminal Justice Building/Municipal Court

WORK DESCRIPTION

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX

1. Offices, Cubicles/Work Areas, Lobby
2. Restroom Facilities

$

3. Kitchen / Employee Break Room

$

TOTAL CRIMINAL JUSTICE/MUNICIPAL COURT, including tax

$

$

Fife Criminal Justice Building/Police Department/Wellness Room

WORK DESCRIPTION

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX

1. Offices, Cubicles/Work Areas, Lobby
2. Restroom Facilities

$

3. Kitchen / Employee Break Room

$

TOTAL CRIMINAL JUSTICE/POLICE DEPARTMENT/WELLNESS
ROOM, including tax

$

$
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Fife Parks Maintenance Facility

WORK DESCRIPTION

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX

1. Offices, Cubicles/Work Areas, Front Reception Desk
2. Restroom Facilities

$

3. Kitchen / Employee Break Room

$

TOTAL FIFE PARKS MAINTENANCE FACILITY, including tax

$

$

Fife Public Works Building

WORK DESCRIPTION
Offices, Cubicles/Work Areas, Front Reception Desk,
1.
Hallways
2. Restroom Facilities
3. Kitchen / Employee Break Room

TOTAL FIFE PUBLIC WORKS BUILDING, including tax

TASK
TOTAL
INCLUDING
WA STATE
SALES TAX
$
$
$

$
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SECTION E – TO BE SUBMITTED WITH PROPOSAL
Each contractor must respond to each of the following requests/questions in a clear and comprehensive
manner. An incomplete or inaccurate response may prevent the contractor from receiving further
consideration for the services described in this RFP.

Contractor Profile
1. Provide the full name, main office address, and tax identification number of the entity
that would ultimately enter into a contract with the City.
2. Provide the name and address of the entity that would actually provide the services to
the City, if different from above.
3. Identify if your firm is an individual, partnership, or corporation and the state of
incorporation.
4. Provide an organizational chart.
5. Provide the name(s), address(es), and telephone number(s) of the persons who are
authorized to negotiate a contract with the City and also the contact person to whom
notices regarding this RFP should be sent.
6. Provide copies of all business registrations/business licenses, and contractor’s license.
7. Provide a list of current number of employees.

References/Experience/Past Projects
1. List five references, include names, titles, and telephone numbers of contact persons,
which you have provided services to in the past two (2) years.
2. Provide a list of four (4) additional projects or contracts that your firm currently services
that are similar in scope to this RFP.
3. Please tell us about your background and experience in facilities maintenance. Have you
ever worked for a public entity?
4. Describe your level of expertise in proper use of facility cleaning equipment and
products, and on which types of surfaces.
5. List any other relevant experience.
The City will contact some or all of the listed references and may conduct a site visit to one or more of
the projects or contracts listed.

List of Workers/Subcontractors
1. List all proposed staff by name, identifying the proposed contract manager. List each
person’s current role in your firm and their proposed role in relation to the work
contemplated under this RFP.
2. Describe each staff member’s specific professional qualifications and years of applicable
experience.
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3. List all subcontractors and the work to be subcontracted out to them, and their professional
qualifications and years of applicable experience.
REMINDER: All subcontractors are also subject to prevailing wage requirements and background checks.

Insurance Coverage
1. The contractor must furnish evidence of insurance coverage in compliance with the
insurance requirements of the City’s standard contract for services as set forth in the
attached Contract.
2. Worker’s compensation in accordance with Washington State law shall be secured for
the contractor and its employees, and for all subcontractors.
3. A performance bond is not required for the work listed in this RFP.

Other Information
1. Has the contractor ever been named as a defendant in any litigation brought by a client
as a result of a contract? If so, describe the circumstances fully, and identify the court in
which the litigation was filed and provide the case number.
2. Describe the contractor’s on-call ability and emergency response procedures to deal with
problems such as vandalism damage, biohazards, etc., seven (7) days a week throughout
the year. Provide a list of hourly rates for all services and any minimum call-out hours.

SECTION F – PROPOSER’S CHECKLIST
This Proposer’s Checklist is included as an aid to contractors.
Review all sections of the Request for Proposal.
Attend the mandatory guided facility walk-through on Thursday, July 11 starting at 10:00 a.m. located
at Fife Criminal Justice Building / Municipal Court, 3737 Pacific Highway East, Fife 98424.
1.

Transportation from location to location will NOT be provided by the City. Contractors not
attending the tour will not be considered for the RFP bid process – no exceptions.
2. Prepare your Proposal making sure to provide all information requested in the Request for
Proposal.
- Cost Summary Sheets (Refer to Section D)
- Contractor Profile (Refer to Section E)
- References/Experience/Past Projects (Refer to Section E)
- List of Subcontractors (Refer to Section E)
- Insurance Coverage (Refer to Section E)
- Other Information/Questions (Refer to Section E)
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3. Five (5) copies of the proposal are due to Fife City Hall, Attention Fife City Clerk, 5411 23rd
Street East, Fife 98424. The five copies must be placed in a sealed envelope and clearly labeled
“Proposal for Janitorial Services.”
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CITY OF FIFE
GENERAL SERVICES CONTRACT

1.
Date and Parties. This contract, for reference purposes only, is dated the _____ day of
______________________, 20__ and is entered into by and between the City of Fife (“City”)
and _____________________ (“Contractor”).

2.

General Purpose and Intent.

Provide Janitorial Services at eight city facilities.

3.
Services by Contractor. Contractor shall perform the services described in Exhibit A
attached hereto (the “Scope of Work”). The Scope of Work includes all labor, materials, parts,
tools, and equipment necessary to perform the Scope of Work. Contractor shall perform the
services described in the Scope of Work in accordance with the schedule attached as Exhibit B.

4.
Term. The term of the Agreement shall commence October 1, 2019, and end September
30, 2021, subject to the termination provisions set forth in Section 5. The term of this
Agreement may be extended for a period of two years upon written agreement of the parties.

5.
Termination. The City reserves the right to terminate this Agreement at any time, upon
_____ days’ written notice for public convenience, or in the event that the services of the
Contractor are deemed by the City to be unsatisfactory, or upon failure of Contractor to perform
any of the terms and conditions contained in this Agreement. In the event of termination,
Contractor shall be entitled to just and equitable compensation for any satisfactory services
completed prior to the date of termination, not to exceed the total compensation set forth herein.
Contractor shall not be entitled to any reallocation of cost, profit or overhead. Contractor shall
not in any event be entitled to anticipated profit on services not performed because of such
termination. If the Agreement is terminated for Contractor’s default, any extra cost or damage to
the City resulting from such default(s) shall be deducted from any money due or coming due to
the Contractor.

6.
Compensation. Compensation for the services described in the Scope of Work shall be
______________________.
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7.
Coordination of Contract Documents. This Agreement consists of this service and
maintenance contract form and Exhibits “A” through ____.” If there is any inconsistency
between this contract form and any of the Exhibits, the contract form shall take precedence.

8.

Payment.

A.
Contractor shall provide monthly invoices in the format acceptable to the City for
services performed to the date of invoice. Contractor shall maintain time and expense records
for any work that is billed hourly under this Agreement and provide them to the City upon
request.

B.
All invoices shall be paid by City warrant within sixty (60) days of receipt of a
proper invoice.

C.
Contractor shall keep cost records and accounts pertaining to this Agreement
available for inspection by City representatives for three (3) years after final payment unless a
longer period is required by a third-party agreement. Copies shall be made available on request.

D.
If the services rendered do not meet the requirements of the Agreement,
Contractor will correct or modify the work to comply with the Agreement. City may withhold
payment for such work until the work meets the requirements of the Agreement.

9.

Discrimination and Compliance with Laws.

A.
Contractor agrees not to discriminate against any employee or applicant for
employment or any other person in the performance of this Agreement because of race, creed,
color, national origin, marital status, sex, age, disability, or other circumstance prohibited by
federal, state, or local law or ordinance, except for a bona fide occupational qualification.

B.
Contractor shall comply with all federal, state, and local laws and ordinances
applicable to the work to be done under this Agreement.
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C.
Contractor shall obtain a City of Fife business license pursuant to the provisions
of Chapter 5.01 FMC prior to commencement of any work under this Agreement.

D.
Violation of this Paragraph 9 shall be a material breach of this Agreement and
grounds for cancellation, termination, or suspension of the Agreement by City, in whole or in
part, and may result in ineligibility for further work for City.

10.
Standard of Care. Contractor represents and warrants that it has the requisite training,
skill and experience necessary to provide the services under this Agreement and is appropriately
accredited and licensed by all applicable agencies and governmental entities. Services provided
by Contractor under this Agreement will be performed in a manner consistent with that degree of
care and skill ordinarily exercised by members of the same occupation currently practicing in
similar circumstances.

11.

Indemnification.

The Contractor shall defend, indemnify and hold the City, its officers, officials, employees and
volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney
fees, arising out of or in connection with the performance of this contract, except for injuries and
damages caused by the sole negligence of the City.

Should a court of competent jurisdiction determine that this contract is subject to RCW 4.24.115,
then, in the event of liability for damages arising out of bodily injury to persons or damages to
property caused by or resulting from the concurrent negligence of the Contractor and the City, its
officers, officials, employees, and volunteers, the Contractor's liability hereunder shall be only to
the extent of the Contractor's negligence. It is further specifically and expressly understood that
the indemnification provided herein constitutes the Contractor's waiver of immunity under
Industrial Insurance, Title 51 RCW, solely for the purposes of this indemnification. This waiver
has been mutually negotiated by the parties. The provisions of this section shall survive the
expiration or termination of this contract.

12.

Insurance.

The Contractor shall procure and maintain for the duration of the Agreement, insurance against
claims for injuries to persons or damage to property which may arise from or in connection with
the performance of the work hereunder by the Contractor, their agents, representatives,
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employees or subcontractors. Contractor’s maintenance of insurance, its scope of coverage and
limits as required herein shall not be construed to limit the liability of the Contractor to the
coverage provided by such insurance, or otherwise limit the City’s recourse to any remedy
available at law or in equity.

A.

Minimum Scope of Insurance.

Contractor shall obtain insurance of the types described below:

1.
Automobile Liability insurance all owned, non-owned, hired and leased vehicles.
Coverage shall be at least as broad as Insurance Services Office (ISO) form CA 00 01.

2.
Commercial General Liability insurance shall be as least at broad as ISO
occurrence form CG 00 01 and shall cover liability arising from premises, operations,
independent contractors, products-completed operations, stop gap liability, personal injury and
advertising injury, and liability assumed under an insured contract. The Commercial General
Liability insurance shall be endorsed to provide a per project general aggregate limit using ISO
form CG 25 03 05 09 or an equivalent endorsement. There shall be no exclusion for liability
arising from explosion, collapse or underground property damage. The City shall be named as
additional an insured under the Contractor’s Commercial General Liability insurance policy with
respect to the work performed for the City using ISO Additional Insured endorsement CG 20 10
10 01 and Additional Insured-Completed Operations endorsement CG 20 37 10 01 or substitute
endorsements providing at least as broad coverage.

3.
Workers’ Compensation coverage as required by the Industrial Insurance laws of
the State of Washington.

B.

Minimum Amounts of Insurance.

Contractor shall maintain the following insurance limits:

1.
Automobile Liability insurance with a minimum combined single limit for bodily
injury and property damage of $1,000,000 per accident.
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2.
Commercial General Liability insurance shall be written with limits no less than
$1,000,000 each occurrence, $2,000,000 general aggregate and $2,000,000 products-completed
operations aggregate limit.

C.

Public Entity Full Availability of Contractor Limits

If the Contractor maintains higher insurance limits than the minimums shown above, the
City shall be insured for the full available limits of Commercial General and Excess or Umbrella
liability maintained by the Contractor, irrespective of whether such limits maintained by the
Contractor are greater than those required by this contract or whether any certificate of insurance
furnished to the City evidences limits of liability lower than those maintained by the Contractor.

D.

Other Insurance Provision.

The Contractor’s Automobile Liability and Commercial General Liability insurance
policies are to contain, or be endorsed to contain that they shall be primary insurance as respect
the City. Any insurance, self-insurance, or insurance pool coverage maintained by the City shall
be excess of the Contractor’s insurance and shall not contribute with it.

E.

Acceptability of Insurers.

Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:
VII.
F.

Verification of Coverage

Contractor shall furnish the City with original certificates and a copy of the amendatory
endorsements, including but not necessarily limited to the additional insured endorsement,
evidencing the insurance requirements of the Contractor before commencement of the work.
Upon request by the City, the Contractor shall furnish certified copies of all required insurance
policies, including endorsements, required in this contract and evidence of all subcontractors’
coverage.

G.

Subcontractors
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The Contractor shall cause each and every Subcontractor to provide insurance coverage
that complies with all applicable requirements of the Contractor-provided insurance as set forth
herein, except the Contractor shall have sole responsibility for determining the limits of coverage
required to be obtained by Subcontractors. The Contractor shall ensure that the City is an
additional insured on each and every Subcontractor’s Commercial General liability insurance
policy using an endorsement at least as broad as ISO Additional Insured endorsement CG 20 38
04 13.

H.

Notice of Cancellation

The Contractor shall provide the City and all Additional Insureds for this work with
written notice of any policy cancellation, within two business days of their receipt of such notice.

I.

Failure to Maintain Insurance

Failure on the part of the Contractor to maintain the insurance as required shall constitute
a material breach of contract, upon which the City may, after giving five business days notice to
the Contractor to correct the breach, immediately terminate the contract or, at its discretion,
procure or renew such insurance and pay any and all premiums in connection therewith, with any
sums so expended to be repaid to the City on demand, or at the sole discretion of the City, offset
against funds due the Contractor from the City.

13.

Notice

A.
Any notice or communication required by this Agreement must be in writing, and
may be given either personally, electronically with evidence of receipt, by express delivery
service, or by registered or certified mail, return receipt requested. If given personally, by
express delivery service, or by registered or certified mail, such notice or communication shall be
deemed to have been given and received upon actual receipt. If delivery is made electronically,
either by e-mail or facsimile transmission, a notice shall be deemed to have been given when
delivered to the person to whom it is addressed, and there is electronic confirmation that it was
received. Such notices or communications shall be given to the Parties at their addresses set
forth below:
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Hyun Kim

________________________

City Manager

________________________

5411 23rd Street East

________________________

Fife, WA 98424

________________________

Phone: 253 922-2489

Phone: _________________

Fax:

Fax:

253 922-5355

__________________

Email: __________________
Email: hkim@cityoffife.org

B.
Either party may change its contact information by sending its new contact
information to the other party in the same manner as is provided for sending the other party
notice under the provisions of paragraph 13.A.

14.

Prevailing Wages.

This Contract is subject to the requirements of Chapter 39.12 RCW, and as it may be
amended, relating to prevailing wages. NO WORKER, LABORER OR MECHANIC
EMPLOYED IN THE PERFORMANCE OF ANY PART OF THIS CONTRACT SHALL BE
PAID LESS THAN THE PREVAILING RATE OF WAGE as determined by the Industrial
Statistician of the Department of Labor and Industries for the State of Washington. Prior to
making any payment under this Contract, the City must receive an approved copy of the
"Statement of Intent to Pay Prevailing Wages on Public Works Contracts" from the Department
of Labor & Industries. It is the Vendor's responsibility to obtain and file the "Statement of Intent
to Pay Prevailing Wage". The Vendor shall be responsible for all filing fees. Each invoice may
include a signed statement that prevailing wages have been paid by the contractor and all
subcontractors. [This clause to be used only in contracts for which prevailing wages are
required, such as janitorial services, HVAC maintenance, and landscape maintenance.]

15.
Ownership of Documents. All finished or unfinished documents and material prepared
by the Contractor with funds paid by the City under this Contract shall become the property of
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the City and shall be forwarded to the City upon request. Documents pertaining to work done by
the Contractor for the City may be considered public records under the Public Records Act
(RCW 42.56) and shall be tendered to the City upon the City’s request. Failure to tender all
requested documents is considered a material breach of this Agreement.

16.
Assigning or Subcontracting. Contractor shall not assign, transfer, subcontract or
encumber any rights, duties, or interests accruing from this Agreement without the express prior
written consent of the City, which consent may be withheld at the sole discretion of the City.

17.
Independent Contractor. The Contractor is and shall be at all times during the term of
this Contract an independent contractor and not an employee of the City. Any and all employees
of the Contractor, while engaged in the performance of any work or services required by the
Contractor under this Contract, shall be considered employees of the Contractor only and not of
the City. As an independent contractor, the Contractor shall be responsible for the reporting and
payment of all applicable local, state, and federal taxes.

18.
Jurisdiction and Venue. This Agreement has been and shall be construed as having
been made and delivered with the State of Washington, and it is agreed by each party hereto that
this Agreement shall be governed by laws of the State of Washington, both as to interpretation
and performance. Any action of law, suit in equity, or judicial proceeding for the enforcement of
this Agreement or any provisions thereof, shall be instituted and maintained only in any of the
courts of competent jurisdiction in Pierce County, Washington.

19.
Attorney’s Fees. In any suit or action instituted to enforce any right granted in this
Agreement, the substantially prevailing party shall be entitled to recover its costs, disbursements,
and reasonable attorney’s fees from the other party.

20.
Severability. Should any clause, phrase, sentence or paragraph of this Agreement or its
application be declared invalid or void by a court of competent jurisdiction, the remaining
provisions of this Agreement or its applications of those provisions not so declared shall remain
in full force and effect.

21.
Entire Agreement. This agreement embodies the entire agreement between the parties
with regards to the subject matter. There are no other agreements express or implied, written or
verbal.
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22.
Extent of Agreement/Modification. This Agreement, together with attachments or
addenda, represents the entire and integrated Agreement between the parties hereto and
supersedes all prior negotiations, representations, or agreements, either written or oral. This
Agreement may be amended, modified or added to only by written instrument properly signed by
both parties.

CITY OF FIFE, WASHINGTON

CONTRACTOR

_______________________________
By:

_______________________________
Hyun Kim
City Manager

By:

_______________________________

Name: _______________________________
Date: _____________________________
Title: _______________________________
Approved as to form:
Date: ___________________

By:

_______________________________
Gregory F. Amann
City Attorney
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